Martha’s@Table

EDUCATION - FOOD - OPPORTUNITY

HOW DO | KNOW IF | QUALIFY FOR SUBSIDY?

Verify your family size and annual income using the sliding fee scale information

e Family size is the number of family members living in the same household, which includes any dependent

children under age 18 or up to 21 years of age if still attending school and school attendance is verified
and for whom legal relationship documentation has been established (birth certificate).
o Biological, adoptive and stepparents can also be included
¢ Once you have determined your family size column, go to the last number above the bold black line (if
this is your first childcare voucher) to determine the maximum income allowed. If you have had a
childcare voucher before, use the amount at the bottom of that column to determine the maximum
income allowed.
e If your total family income is greater than that number, you will be unable to qualify for subsidy.

Annual Income by Family Size
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If you meet the income requirements, please see side two of this document for more information about determining eligibility.
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SUBSIDY ELIGIBILITY DETERMINATION INFORMATION

You must be a DC resident to participate in the subsidy program. You will be required to

provide the following information to determine if you’re eligible for the OSSE childcare
subsidy. Please pay special attention to each item requested. Not providing the
appropriate documents in the required timeframe will delay the process and could result
in you not qualifying for a childcare voucher. All documents must be received within 5
business days of appointment.

All documents must be current within 30 days of your

appointment.

10.

. Two most recent, consecutive pay statements for you (and spouse if applicable). Pay stubs

must have DC State taxes withheld and show a minimum of 20 hrs. worked per week. (original
documents only)

Verification of any other source of income (SSI, Child Support, Spouse's income, etc.)

Statement from school or training site verifying your enrollment and attendance, officially
prepared by the proper source, stating schedule, duration and type of program (if applicable)

Information to verify that you reside at your current address (home phone bill (not cell phone),
utility bill - gas/electric/water (no electronic bills), official rent receipt that has company stamp
OR a notarized letter from your landlord, homeowner, or someone you live with stating that you
and your children live there and two current pieces of mail with your name and address
(original documents only)

Birth Certificate for all children you wish to include in your family size (original documents
only)

Social Security card for child/children

Other documentation to support your need for child care (ex: special needs classification,
referral from another agency)

Valid picture ID (i.e. driver license) must not be expired

Current Health Certificate including immunization record with office name/address/phone &
Physician’s signature (original documents only)

Current Dental Certificate with office name/address/phone & Physician’s signature (original
documents only)

Please Note: If you or your child receives TANF, you will be required to obtain a
childcare voucher from Department of Human Services (DHS). If you are experiencing
homelessness, you are required to obtain an admission form from Virginia Williams.
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